
PROGRAM PERFORMANCE REPORT (PPR) 
The Program Performance Guidelines are designed to help Councils prepare the Program Performance Report (PPR) which is due January 1 of each year. The report covers the previous fiscal year activities. 
COUNCIL PLANNING CYCLE and REPORTS

Five-Year State Plan and State Plan Amendments

1. Councils are required to submit documentation to ADD that details the Council’s plan for carrying out the mandates of the DD Act, as well as the Council’s progress in carrying out that plan.  Every five years, Councils are required to prepare a Five-year strategic State plan which is the Council’s plan for the state for services and programs for individuals with developmental disabilities and their families.

The plan includes

· information about waiting lists, current resources, services to individuals in facilities and in ICF(MR)s, and through home and community-based waivers;
· a description of how the ADD network programs collaborate;

· a rationale for Council goals related to advocacy, capacity building, and systemic change;

· five-year goals and short-term objectives to address barriers, trends and issues;

· strategies for carrying out goals and objectives;

· a projection of how the Council plans to spend its resources;

· assurances
· Each Council must review its plan annually as Councils may wish to amend the plan in response to changes in economic, legislative, political, litigative, or other factors that may affect the Councils strategies or goals. 

Program Performance Report (PPR)

The PPR is the annual report that identifies and reports on progress achieved, through advocacy, capacity building, and systemic change activities of the Council. The PPR includes:

· The extent to which State plan goals are achieved;
· Information on the strategies, projects and activities undertaken by the Council during the year to achieve the goals in the State plan; 

· factors impeding achievement;
· needs that require amending State plan

· update on the required self-advocacy goal

· consumer/customer satisfaction with Council supported or conducted activities.
The PPR is due January 1 of each year and is submitted to the Administration on Developmental Disabilities through the OLDC (Online Data Collection) system. 

The Program Performance Report is currently divided into the following sections: 

Section I: 
Identification
Section II: 
Comprehensive review and analysis update
Section III: 
Areas of emphasis and performance targets
Section IV: 
Consumer satisfaction with council supported or conducted activities
Section V: 
Council progress in achieving goals
Section VI: 
Reporting year expenditures
Section VI: 
Dissemination of annual report
Section VIII: 
Developmental disabilities network collaboration
SECTION I: IDENTIFICATION

PURPOSE: The purposes of this section are to provide:

· contact information about the Council

· information about how the Council was established 

· information on the Designated State Agency (DSA).

Section 1 - Identification

	State: 
	Federal Fiscal Year Reporting: 10/01/2007
	Through: 09/30/2008

	Name of person to contact regarding PPR information 

	Last name: 

	First name: 

	Middle initial 


	Email Address: 

	Contact Person's Phone number:    Area Code     Exchange Digits 

 Other Digits   Extension: 

	Did your Designated State Agency (DSA) change this fiscal year? 
	If Yes, name of new DSA: 
	If Yes, is the new DSA a Service Provider? 

	State Authority Establishing Council by: 

	Has the Executive Order/Statute changed this year? 



GUIDELINES

All information needs to be filled in each year. Some information may be repetitive from the previous year.
With respect to the DSA only DSAs that were determined prior to June 30, 1994 may be service providers. Any newly designated DSAs cannot be service providers. If the DSA changed, please provide the name of the new DSA, contact information, EIN and DUNS number, to ADD in the Remarks area of the PPR as well as in a separate email to ADD.
SECTION II: COMPREHENSIVE REVIEW AND ANALYSIS UPDATE

PURPOSE: The purpose of this section is to provide an update on the comprehensive review and analysis included in the State plan, and on waiting list numbers as required in the Act. It is important to indicate changes in political, social, legislative, and economic arenas. It is not necessary to reiterate the exact information from the State plan but only those factors which changed and had an affect on programs and services for individuals with developmental disabilities and/or an affect on the Council’s goals and objectives.
Section 2 - Comprehensive Review and Analysis Update

	A. COMPREHENSIVE REVIEW AND ANALYSIS UPDATE: 

Please provide an update on the comprehensive review and analysis in your State Plan. Include a description of the adequacy of health care and other services, supports, and assistance that people with developmental disabilities receive 1) in ICF(MR)s; and 2) through home and community-based waivers.(limit 4,000 characters): 


	B. Waiting List-Please report any change in number (from last year to this year) of individuals with developmental disabilities on waiting lists for services. 


	Section 2 - B. Waiting List Number
	Waiting List Name
	Number in Plan or previous PPR
	Number in FY__

	 1
	 
	0
	0


WAITING LISTS

Although many states maintain “waiting lists” there are no national standards for information to include in the lists, or for who maintains the list, or how it is generated. Some states maintain lists by services needed, some by disability type, and some by number of services requested.  States may maintain their lists by agency; some are maintained by the University Center, and in one case maintained by the Council.  

Several issues have been raised about waiting lists:

· Some states don’t have waiting lists but people are not getting the services they need,

· Some states have waiting lists for some services but not all,

· Some people apply for services but are denied; that doesn’t mean they don’t need services,

· Many types of Council have experienced “waiting list” dollars being returned because systems do not have the capacity to expand even when new money is available.  The human resources crunch issue is particularly pertinent here.

These may be issues of eligibility and community capacity that Councils currently analyze in their State Plans.  Raising these issues relative to waiting lists is a responsibility of the Councils that demonstrates their unique role of examiner and evaluator of the service delivery system. 

The DD Act of 2000 requires Councils to report on “the number of individuals with developmental disabilities on waiting lists for services…” Given the vast differences in lists, ADD is recommending that Councils simply report the list(s) numbers and provide a brief analysis of the list and number. If a state does not have a waiting list there would be no number to report.  However, this does not necessarily mean that all individuals with developmental disabilities are getting the services they need.  Councils would continue to report this information as unserved/underserved in the Comprehensive Review and Analysis. 

SECTION III: AREAS OF EMPHASIS AND PERFORMANCE TARGETS

PURPOSE: The purpose of this section is to describe to ADD specific information about projects, strategies, and activities of the Council in accomplishing the goals and objectives of the State plan. This section fulfills the DD Act requirements for reporting such as:
· A description of the strategies that contributed to achieving the goals;
· An accounting of the manner in which funds paid to the State under this subtitle for a fiscal year were expended;
· Meaningful examples of:

· how Councils enhanced the ability of self-advocates and family members to participate in the design of and have access to services; 
· advocacy, capacity building and systemic change activities on behalf of self-advocates and family members including individuals who are unserved or underserved, and/or members of ethnic and racial minority groups, or underserved geographic areas;

· activities that affect individuals with disabilities other than developmental disabilities.
Section III has two separate reporting areas: 

1. Projects, strategies or activities
2. Council results for reporting year.

1. PROJECTS, STRATEGIES OR ACTIVITIES
Section 3 - EM-1: Life Goal Area (Employment)  1 MOA Support Team

	SECTION 3: AREAS OF EMPHASIS AND PERFORMANCE TARGETS 

	EMPLOYMENT(EM): People get and keep employment consistent with their interests, abilities, and needs. 

	1. PROJECTS, STRATEGIES AND/OR ACTIVITIES: 

	State: 
	Life Goal Area: 

	(i) Implementer: 
	
     In house 
by contract/grant         

	(ii) Grantee/Contractor name (if appropriate): 


	iii) Beginning date: 
	Ending date: 

	(iv) Part B 
	Other(s) 

	(v) Intermediaries/Collaborators: 
	
     State Protection and Advocacy System 

     University Centers of Excellence 

	List Other Collaborators: 

	a) 

	b) 

	c) 

	d) 

	e) 

	f)  

	g)  

	(vi) Check Primary Type of Activity: 

	
     Outreach 
	
     Training 

	Technical Assistance         
	
     Supporting & Educating Communities 

	Interagency Collaboration & Coordination         
	Coordination with related Councils and Committees        

	
     Coalition Development & Citizen Participation 
	
     Informing Policymakers 

	Demonstration of New Approaches to Services     and Supports         
	
     Other(s) 

	
     Programs Barrier Elimination, Systems Design & Redesign 

	Project Activity Description 



GUIDELINES - PROJECTS, STRATEGIES OR ACTIVITIES
· State (your state)
· Life Goal Area (area of emphasis)
· Project/activity name (unique name for each project/activity)
· Implementer (contractor or in-house)
· Grantee/Contractor name (if applicable)
· Intermediaries/Collaborators – list those organizations or entities that have collaborated in the project, activity or strategy. Check off the P&A and/or UCEDD if appropriate.
· Primary Type of Activity – check the one descriptor that best fits the activity. 
For the line “Beginning Date: Ending Date” provide the date the project/activity began and the date it will end. This might be outside of the calendar/fiscal year. For example, a contract awarded October 1, 2005 and ending September 30, 2008 would be reported as such. 

For the Lines Part B $ and Other(s) $ report the amount of Part B (federal DD) funds expended for the contract reporting year. In the ‘Other’ category please report match or other funds used for that project, strategy, or activity in the reporting year. 
Activities reported in this area would include both contract activities and staff and Council member activities that specifically contributed to the accomplishment of the Council’s goals and objectives. 
2. COUNCIL RESULTS FOR REPORTING YEAR
Section 3 - EM-2/3: Employment - Outcomes & Narrative

	SECTION 3: EM
2. COUNCIL RESULTS FOR REPORTING YEAR IN EMPLOYMENT(EM): People get and keep employment consistent with their interests, abilities and needs: 

	EM01. Adults have jobs of their choice through Council efforts: 
	 

	EM02. Dollars leveraged for employment: 
	

	EM03. Employers provided vocational supports to students on the job: 
	 

	EM04. Businesses/employers employed adults: 
	 

	EM05. Employment programs/policies were created/improved: 
	

	EM06. People facilitated employment: 
	 

	EM07. People trained in employment: 
	

	EM08. People active in systems advocacy about employment: 
	  

	     Breakout number by type person: 

	          (1) Self-advocates: 
	  

	          (2) Family members: 
	  

	          (3) Other: 
	  

	EM09. People trained in systems advocay about employment: 
	  

	     Breakout number by type person: 

	          (1) Self-advocates: 
	  

	          (2) Family members: 
	  

	          (3) Other: 
	  

	EM10. Other(1): 
	 

	EM10. Other(1): Description 


	EM10. Other(2): 
	 0

	EM10. Other(2): Description 
 

	EM10. Other(3): 
	 0

	EM10. Other(3): Description 
 

	3. Narrative Description Of Council Results For Reporting Year In Employment. (Maximum 2,500 Characters): 



GUIDELINES - COUNCIL RESULTS FOR REPORTING YEAR
In this section, provide the quantitative and narrative description of Council results in the area of emphasis for the year. This would be the aggregate of all of the Councils activities, projects and strategies (including applicable contracts, staff and Council member activities) for the reporting year in the particular area of emphasis. 

WHICH ACTIVITIES DO I PUT WHERE?
In reading many PPRs it has become apparent that there is some confusion as to what should be reported in the areas of emphasis of Quality Assurance, Formal/Informal Community Supports, and Cross Cutting. The following guidance is provided to help you determine what should be included in each of those areas. Please keep in mind that these are samples from actual PPRs. You may have other goals/objectives that you are uncertain where to locate. In that case please talk with your regional representative in ADD’s Central Office. 

1. Quality Assurance

What is included in Quality Assurance?

Goals/objectives related to:


Self-advocacy/Self-determination


Leadership development


Quality of services


Safety and protection from abuse and neglect


Rights and accessibility

2. Formal/informal Community Supports

What is included in Formal/Informal Community Supports?

Goals/objectives related to:


Personal assistance services


Implementing Medicaid waiver


Faith-based initiatives


Mircoboards


Youth in juvenile systems


Assistive technology and durable medical equipment


Family support


Direct care workforce/professional development

Do not include – projects that are more appropriate in other areas of emphasis such as:


Children in inclusive education (education)


Expansion of transportation opportunities (transportation)


Information to real estate agents (housing)

Leadership development, improved quality of life, self-advocacy goal (quality assurance)

3. Cross Cutting

What is included in Cross cutting?

Generally this includes Council activities that cut across all areas of emphasis but specific to the following areas:

Public/community information and awareness


Public relations


Disability Info Access Line


Educate policymakers
GUIDELINES - TERMINOLOGY
Following are guidelines for various terms that are used in the Council results section.
Trained – Per the DD Act, Councils support and conduct training activities “for persons who are individuals with developmental disabilities, their families, and personnel (including professionals, paraprofessionals, students, volunteers, and other community members) to enable such persons to obtain access to, or to provide community services, individualizes supports, and other forms of assistance, including special adaptation of generic community services or specialized services for individuals with developmental disabilities and their families.  

For the “people trained” measures Councils should be able to document an event or activity where people receive specific training in a specific area. This would not include hits to a website or information brochures disseminated. In addition, because attending a conference does not ensure training, the number of individuals attending a conference should be reported as an “other” measure. 
Facilitated – as in “People facilitated inclusive child care.”  Facilitate means to make easier or less difficult. People included in this measure would be people in various occupations and professions targeted by Councils to make it easier for people with disabilities to attain employment, housing, education, etc. For example, Councils worked within real estate systems to help people with developmental disabilities own their own homes. In this situation, people who “facilitated” would be real estate agents, mortgage bankers, etc. 

‘Active in’ as in “People active in systems advocacy.” As this outcome implies there is a level of active involvement required. The Council needs some mechanism to measure “people active” in activities intended to change systems. For instance, activities might include legislative testimony, involvement on public policy committees, participation in public policy activities, budget testimony, etc. 

Benefiting as in “People benefiting from quality assurance efforts of the Council.” The Council would be able to identify that an actual direct benefit has occurred to a specific number of individuals. For example, a Council helps to develop a state policy that allows state services funding to follow the person. The intent is to improve the quality of services. While the potential is for all people receiving services to benefit, the Council would need to report a number that can be officially verified. In some states, such data is provided through the state service system. It would not be appropriate for the Council to simply enumerate all people receiving services as having benefited. 
Educated as in “Public policymakers educated by Council about issues related to Council initiatives.” Numbers recorded would be the result of specific “education” events. For example, perhaps the Council conducts an annual legislator training – an event to provide information about disability issues to state legislators. The number of legislators who attend could be counted in this outcome measure. In another example, the Council sends out its newsletter to state legislators. It would not be appropriate to put this number in ‘policymakers educated’ because there is no way to know that the policymakers actually read it. This measure would, however, be applicable to ‘copies of products distributed to policymakers.’
In this outcome measure it should also be understood that policymakers are not limited to legislators. Policymakers could also include state and local people who are in positions to develop policy relative to disability issues. 

Dollars leveraged – refers to the results of an initial investment of Council funds (including time and other resources) to gain a dollar return from other sources. Funds can be either public or private.

NARRATIVE DESCRIPTION OF COUNCIL RESULTS FOR REPORTING YEAR

ADD is often asked “What gets included in the various narrative sections of the PPR?” In the narrative section attached to SECTION III the PPR asks for “Narrative Description of Council Results for Reporting Year.” This section should add some life to the activities of the Council. There are several ways to report this in the narrative such as:
Specific information about exceptional collaborations with other agencies 


Replication potential/ Interest by other organizations


Overall effect of systems change, advocacy, capacity building activities



Outcomes realized but not intended


Follow-up activities indicated 


Awards received


It is not necessary to include all of these things but use your judgment as to those items that should be highlighted and will give interesting information about your activities. It is also not necessary to report on each project but more an overview of the Councils activities and successes in the areas of emphasis. Remember there is room in SECTION V to provide information on each specific goal. Also, it is not necessary to repeat the information that you provided in the area ‘Project Activity Description.’

EXAMPLE - Wisconsin Formal/Informal Community Supports Narrative (This narrative was chosen because it includes in-depth information on waiting list efforts, outcomes, and dollars leveraged.)

People with disabilities, family members, providers, advocates, and others are advocating for additional state funding for waiting lists.  This is a key part of Wisconsin's "People Can't Wait" campaign and local coalition building/legislative advocacy activities.  There are 40+ local county coalitions.  Other efforts included a state-level steering committee; bi-monthly Waiting in Wisconsin bulletins; public awareness materials; information/training resources; validation of waiting list data; policy papers; op-ed pieces; issue papers; budget proposals; revision of state DD statutes; and collaboration with counties.  So far, $9 million per year ($5 million state, $4 million federal) has been added to the state budget (starting in 2001-3) for additional funding for Birth-3, Family Support and CIP IB programs.  This is 8% of the current total unmet waiting list need.  No new funds for waiting lists were included in the 2003-5 state budgets.

People with disabilities, family members, and direct service workers learned advocacy skills and communicated the WCDD workforce advocacy message to county and state elected officials and local and statewide media.  This advocacy influenced a substantial increase in the Medicaid waiver rate for people leaving state institutions.

During this report period the WCDD has three projects which promote the inclusion of people with developmental disabilities into the life of their communities:  The Faith Inclusion Initiative, Project Teen, and the Resettlement Project (Project Homecoming).  Each project provides outreach, technical assistance, and support to community groups and/or workers in the human service system.  In addition, training materials and various activities which increase public awareness about inclusion are provided to community groups and direct service workers.

Outcomes from combined project include:

- 17 people with developmental disabilities received informal community supports

- 2 programs/practices of community groups were improved to more fully

  include people with disabilities, plus an additional 21 schools

  promoted inclusion

- 4 people facilitated informal community supports and inclusion efforts

- paid community facilitators continue to have a network for support

  and technical assistance

- commitments from local faith communities have been gained to make inclusion

  a priority

- $3,000 of additional funds was leveraged for inclusion promotion by faith

  communities.
	Special information regarding Systems Advocacy measures
Each area of emphasis includes two outcome measures around systems advocacy. One measure is “people trained in systems advocacy,” the other is “people active in systems advocacy.” These measures are in every area of emphasis but the numbers reported are at risk of being redundant because people trained/active in systems advocacy in one area of emphasis are often trained/active in systems advocacy in other areas. At the TA Institute in June 2005, ADD proposed, and Councils agreed, that these measures be collapsed so that Councils report only once “People trained in systems advocacy,” and “People active in systems advocacy.” Beginning with the PPR for FY07, systems advocacy measures will be reported in the Quality Assurance area of emphasis only. The systems advocacy measures under all the others areas of emphasis will no longer be used. 



DD Act required goal in Self-Advocacy

The following reporting segment is specific to the Quality Assurance area of emphasis.

Section 3 - QA-2/3: Quality Assurance - Outcomes, Self Advocacy & Narrative

	SECTION 3: QA
2. COUNCIL RESULTS FOR REPORTING YEAR IN QUALITY ASSURANCE: People have the information, skills, opportunities, and support to live free of abuse, neglect , financial and sexual exploitation, and violations of their human and legal rights, and the inappropriate use of restraints or seclusion. Quality assurance systems contribute to and protect self-determination, independence, productivity, and integration in all facets of community life. 

	QA01. People benefiting from quality assurance efforts of the Council: 
	 

	QA02. Dollars leveraged for quality assurance programs : 
	 

	QA03. Quality assurance programs/policies created/improved: 
	 

	QA04. People facilitated quality assurance: 
	 

	QA05. People trained in quality assurance: 
	 

	QA06. People active in systems advocacy: 
	

	          1. Self -advocates 
	 

	          2. Family members 
	 

	          3. Others 
	 

	QA07. People trained in systems advocacy: 
	 

	          1. Self -advocates 
	 

	          2. Family members 
	 

	          3. Others 
	 

	QA08. People trained in leadership, self-advocacy and self-determination: 
	 

	QA09. People attained membership on public and private bodies and other leadership coalitions: 
	

	QA10. Number of entities participating in partnership or coalitions as a result of Councils efforts: 
	 

	QA11. Other(1): 
	

	QA11. Other(1): Description 


	QA11. Other(2): 
	 

	QA11. Other(2): Description 
 

	QA11. Other(3): 
	

	QA11. Other(3): Description 
 

	3. SELF - ADVOCACY: 

	A. Is there a self-advocacy organization(s) in the state led by individuals with developmental disabilities, that receives direct funding from a private or public source? 

	B. Does the Council directly or indirectly fund a self-advocacy organization in the state led by individuals with developmental disabilities? 

	If yes, amount of funding Council contributes 

	C. Dollars leveraged for self-advocacy organization(s) in the state led by individuals with developmental disabilities. 

	4. Narrative Description Of Council Results For Reporting Year In Quality Assurance. (Maximum 2,500 Characters): 



PURPOSE: The purpose of this section is to demonstrate compliance with the DD Act requirement that Councils must include a goal for each year to:

a. Establish or strengthen a program for the direct funding of a State self-advocacy organization led by individuals with developmental disabilities;

b. Support opportunities for individuals with developmental disabilities who are considered leaders to provide leadership training to individuals with developmental disabilities who may become leaders; and

c. Support and expand participation of individuals with developmental disabilities in cross-disability and culturally diverse leadership coalitions. 

In addition, this section provides information to ADD relative to support of self-advocacy organizations. 
GUIDELINES – Self-Advocacy
There are several ways that a Council can be in compliance with this goal:

1. a Council can directly fund such an organization;
2. Some states provide funding from State resources for self-advocacy organizations. In this case the direct funding is already established. Therefore Councils must ‘strengthen’ the program. This could be accomplished in several ways such as:
a. Providing additional financial support;
b. Providing in-kind contributions (office space, staff support, training and technical assistance in things such as organizational development or fundraising, etc.) that would strengthen the program;
c. Help a State self-advocacy organization secure such funding.
SECTION IV: CONSUMER SATISFACTION WITH COUNCIL SUPPORTED OR CONDUCTED ACTIVITIES

PURPOSE: The purpose of this section is to provide information on consumer/customer satisfaction with Council supported or conducted activities. 
Section 4: Consumer Satisfaction with Council Activities

	Customer Satisfaction 

	Number of responses: 

	1. Respect - I (or my family member) was treated with respect during project activity. 
	Yes: %No: %

	2. Choice - I (or my family member) have more choice and control as a result of project activity. 
	Yes: %No: %

	3. Community - I (or my family member) can do more things in my community as a result of this project. 
	Yes: %No: %

	4. Satisfied - I am satisfied with project activity. 
	4 Strongly Agree: %
	3 Agree: %
	2 Disagree: %
	1 Strongly Disagree: %

	5. Better Life - My life is better because of project activity. 
	4 :Strongly Agree: %
	3 Agree: %
	2 Disagree: %
	1 Strongly Disagree: %

	6. Rights - Because of this project activity, I (or my family member) know my rights. (optional) 
	Yes: %No: %

	7. Safe - I (or my family member) are more able to be safe and protect myself from harm as a result of activity. (optional) 
	Yes: %No: %

	Comments: (Maximum 2,500 characters) 



	Stakeholders Satisfaction 

	Number of responses: 

	Impact - Council activities have improved the ability of the individuals with developmental disabilities. 

	    1. Make choices and exert control over the services and support they use: 
	6 :Strongly Agree: %
3 Somewhat Disagree: %
	5 Agree: %
2 Disagree: %
	4 Somewhat Agree: %
1 Strongly Disagree: %

	    2. Participate in community life: 
	6 :Strongly Agree: %
3 Somewhat Disagree: %
	5 Agree: %
2 Disagree: %
	4 Somewhat Agree: %
1 Strongly Disagree: %

	Satisfaction - Council activities promote self-determination and community participation for individuals with developmental disabilities. 
	6 :Strongly Agree: %
3 Somewhat Disagree: %
	5 Agree: %
2 Disagree: %
	4 Somewhat Agree: %
1 Strongly Disagree: %

	Comments: (Maximum 2,500 characters) 



	Guidelines for the new Consumer Satisfaction Report format were previously provided to Council Executive Directors. They are provided as a separate attachment along with these guidelines.


SECTION V: COUNCIL PROGRESS IN ACHIEVING GOALS
PURPOSE: The purpose of this section is to provide a brief analysis of the status of the Council’s goals. The DD Act requires Councils to report:

· A description of the extent to which the goals were achieved
· The extent that goals were not achieved, a description of the factors that  impeded achievement
Section 5: 

	SECTION 5: COUNCIL PROGRESS IN ACHIEVING GOALS 

	GOAL spell out goal here
	GOAL Number # 

	Goal Achievement : 

	               Met  [image: image11.png]


   

	               Partially met 

	               Not met  [image: image12.png]


   

	Narrative- Please provide a description of the extent to which the goal was achieved. If not achieved, a description of factors that impeded the achievement. (Maximum 1,000 Characters): 



GUIDELINES

In this Section, Councils provide information on the progress of each Council goal. 

The narrative should include:
· Barriers to achieving goals such as economic factors, contractor problems, etc.

· How the Council overcame those barriers

· Extraordinary accomplishments in achieving goals

· Secondary or unexpected achievements in accomplishing goals

EXAMPLE - Washington State – Education goal narrative (The narrative was chosen because it gives information about the collaboration efforts toward the goal as well as barriers to goal achievement.)

Child Care goal: Children and families benefit from a range of inclusive, flexible child care options. 

The collaborative efforts of Council staff, the Division of Child Care and Early Learning, Department of Health, and Washington State Resource and Referral Network was influential in creating more inclusive child care options for children with special needs in the state of Washington. However, progress towards the goal has been impeded by funding cuts to the Division of Child Care and Early Learning that supported public health nurse consultation to child care providers.

The performance target of working with 7 agencies to improve/create policy on inclusive childcare is partially met. 

Lack of stable funding presents a barrier to achieving the overall goal.

SECTION VI: REPORTING YEAR EXPENDITURES
PURPOSE: The purpose of this section is to provide fiscal information on Council dollars spent as required in the Act:

· An accounting of the manner in which funds paid to the State under this subtitle for a fiscal year were expended

· A description of:

· Resources made available to carry out activities to assist individuals with developmental disabilities that are directly attributable to Council actions: and

· Resources made available for such activities that are undertaken by the Council in collaboration with other entities.
There are two charts in this section:

Chart A is for Type of Recipient. Chart B is for Cost Categories – Areas of Emphasis. 
GUIDELINES – TYPE OF RECIPIENT
Type of Recipient – This requires a reporting of how the Council distributes its funds to the recipients listed. In addition, there is an ‘other’ category to include funds distributed that do not fit the listed categories. 
Sub Title B is the money received through the DD Act program.

Match is other than Part B, DD Act money (match cannot be Federal dollars)
Section 6: Reporting Year Expenditures
A. Type of Recipient

	Recipient
	Sub Title B $
	Match $
	Total

	A. Type of Recipient

	1. State Councils on DD
	
	
	

	2. Designated State Agency
	
	
	

	3. Other(s) State Agency
	
	
	

	4. State P & A Agencies
	
	
	

	5. University Centers for Excellence
	
	
	

	6. Non-Profit Organizations
	
	
	

	7. Other
	
	
	

	8. Total
	
	
	



B. Cost Categories- Areas of Emphasis

	Category
	Sub Title B $
	Other(s) $
	Total

	B. Cost Categories- Areas of Emphasis

	1. Employment
	
	
	

	2. Education and Early Intervention
	
	
	

	3. Housing
	
	
	

	4. Health
	
	
	

	5. Child Care
	
	
	

	6. Recreation
	
	
	

	7. Transportation
	
	
	

	8. Quality Assurance
	
	
	

	9. Formal/Informal Community Support
	
	
	

	10. General management (Personnel, Budget/Finance/Reporting)
	
	
	

	11. Functions of DSA
	
	
	

	12. Total
	
	
	


	It should be noted that expenditures are those made during the fiscal year October 1 – September 30, regardless of which fiscal year those funds are from. Funds can be expended from up to three fiscal years at a time. For example, in fiscal year 2006 would have personnel and operational expenses from FY06 but grant expenses from FY04, 05 and/or 06. 


GUIDELINES – COST CATEGORIES; AREAS OF EMPHASIS

This chart provides information as to how the Council expended its funds relative to the areas of emphasis. It should include with information provide in Section III under Projects, Strategies or Activities. 
Functions of the DSA – When reviewing this section, ADD uses the following information from the Act.

· At the request of any State, a portion of such funds provided…under this subtitle for any fiscal year shall be available to pay up to ½ (or the entire amount if the Council is the DSA) of the expenditures found to be necessary…for the proper and efficient exercise of the functions of the DSA. However, there are qualifiers as follows:
· Not more than 5% or $50,000 whichever is less for functions of the DSA

· Not more than 20% of Council funds will be allocated to the DSA for service demonstrations
· The state must expend an amount from State sources for carrying out the responsibilities of the DSA that is not less than the total amount the state expended the previous fiscal year. 

When reviewing the PPR, ADD does a simple calculation to ensure that the amount for functions of the DSA is not more than 5% of the total. 

General Management

The DD Act states “not less than 70% of such funds will be expended for activities related to the goals of the State plan.” These goals are the 5-year goals as developed through data driven strategic planning, for advocacy, capacity building, and systems change related to the areas of emphasis. When reviewing the PPR, ADD performs a simple calculation to determine that the sum of Line 10 (General Management) and Line 11 (Functions of the DSA) equals 30% or less of Line 12 (total Part B Funds). 
Cross Cutting
Note that there is no Cross Cutting category listed. The Cross Cutting category specifically relates to three Council objectives - public relations activities, educating policymakers, and distribution of products. Originally, these three areas were included in every area of emphasis; however, Councils were finding that the data was redundant. Therefore, a Cross Cutting area was created specifically for just these three objectives. Expenses for activities in the Cross Cutting area should be equitably divided across all areas of emphasis reported.
SECTION VI: DISSEMINATION OF ANNUAL REPORT

PURPOSE: The purpose of this section is to provide a description of the method by which the Council widely disseminates the annual report to affected constituencies and the general public and assures that the report is available in accessible formats. 
Section 7: Dissemination of Annual Report

	Section 7: Dissemination Of Annual Report. (Maximum 2,500 Characters): 



GUIDELINES

Councils should discuss:

· dissemination of the report electronically and in hard copy format, 

· to whom the report is sent,

· where the report is disseminated,

· how the report is available in alternative formats,

· Whether the Council provides an Executive Summary.
EXAMPLE – Oregon (This narrative was chosen because it demonstrates creativity in dissemination of the report through various media, creation of an Executive Summary, and accessibility.)

1. Distribution of Full Report: Copies to the full Council, the Governor, the Director of the Department of Human Services and key policy makers within the seniors and People with Disabilities cluster. Through our web page and The Oregon Clarion, publicize availability of the full report to members of the general public. 
2. Distribution of Executive Summary: Prepare an executive summary for distribution in early 2005. Mail the print version to our collaborators, contractors, coalition partners, graduates of Partners in Policy Making, our Community Partnerships county contacts, the Oregon Congressional delegation and other important partners. Make it available upon request in accessible formats. Post the report on our web site for downloading. Distribute it at community meetings, forums, conferences, workshops, etc.
SECTION VIII: DEVELOPMENTAL DISABILITIES NETWORK COLLABORATION
PURPOSE – This section provides information on the collaborative efforts of the DD Network programs – The Councils, P&As and University Centers. 

Section 8: Developmental Disabilities Network Collaboration

	SECTION 8: DEVELOPMENTAL DISABILITIES NETWORK COLLABORATION 
A. Provide information related to only those issues/barriers affecting individuals with developmental disabilities and their families in your State that the DDC, P&A, and UCEDDs (the DD network) have jointly identified as critical State issues/barriers. 

	Using short titles, list 5-10 areas that the DDC, P&A, and UCEDDs have identified as critical State issues/barriers. 

	1.

	2.

	3. 

	4. 

	5. 

	6. 

	7. 

	8. 

	9. 

	10. 
 


Section 8: Network Collaboration-Description (Issue/Barrier)  1

	Section 8: Developmental Disabilities Network Collaboration. 
B. Provide the following information for at least one of the issues/barriers selected for DD Network collaboration: 

	1. Issue/Barrier number (from A in Section 8): 

	2. Provide a brief description of the collaborative issue/barrier and expected outcomes(s). (Maximum 500 Characters): 


	3. Check applicable Area(s) of Emphasis: 

	   
	Employment      
	
	

	Housing          
	Health      
	
	

	
     Education & Early Intervention 
	Formal & Informal Community Support      
	
	

	
     Child Care 
	


 HYPERLINK "javascript:alert('3.%20Check%20applicable%20Life%20Area(s):%20%20Recreation')" Recreation   
	
	

	
     Quality Assurance 
	


 HYPERLINK "javascript:alert('3.%20Check%20applicable%20Life%20Area(s):%20%20Transportation')" Transportation   
	
	

	4. Describe the Council's specific roles and responsibilities in this collaborative effort and technical assistance expertise your Council can provide to other States. (Maximum 1,000 Characters): 


	5. Briefly identify problems encountered as a result of this Collaboration, and technical assistance, if any, desired. (Maximum 1,000 Characters): 


	6. Describe any unexpected benefits of this collaborative effort. (Maximum 1,000 Characters): 



GUIDELINES - The DD Act expects collaboration among the three ADD network organizations – the Councils, Pass and UCEDDs... Sec.104(a)(3)(D) states that indicators of progress are used to describe and measure the extent to which members of the DD network collaborate with each other to achieve the purposes of the Act. Also, ADD’s reports to the Secretary must provide meaningful examples of how the Councils, P&As and University Centers have undertaken coordinated activities with each other.  

Councils are expected to fill in each area of this Section as requested. ADD compares the P&A and Council responses to ensure continuity.  

ADD anticipates that collaboration occurs in many fashions within the DD Network. Along with collaboration for a specific objective (see attached example) it is anticipated that the Network will strive for a seamless collaboration that is part of the culture of the programs. Ongoing communication and strategic collaboration are part of this culture and are inherent in effective DD Networks. 
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